.
%

1.

Approved For Release 2005/08/03 : CIA-RDP70-00211R000800170016-7

STAT

COMMENTS ON RECORDS CONTROL SCHEDULE

OFFICE OPERATIONS AND ADMINISTRATIVE FLLL

For our purposes, we find that keeping travel vouchers for a period
of one year is sufficient. We would appreclste your advising us as
+o how long we shg {oinal memoranda covering entertaln-
nment expenditures

These memoranda &Te prepared il Oruel STAT

to be available to the certifying officer upon request. Also, your STAT
advice as to how long we should keep cancelled checks on the Emergency
Operating Fund expendltures? We agree with you that the other material

should be kept for a three year period.
STAT
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